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1. O0mue noJIoKeHHst

Hacrostimast VIHCTpyKIMsT 1O OOECIIEUEeHHIO COXPAaHHOCTH KOMMEPYECKOW U

ciyxebHoi Taitabl ['KIT Ha [TXB « JleTckas ropoackas kiMHUYeckas HHPEKIHUOHHAs

OonbHunay (nanee - JI'KWB) paspaborana B cooTBeTcTBUM ¢ ['paxciaHCKUM

KOJIEKCOM, APYTMMU HOPMAaTHBHBIMU NpaBOBbIMU akTamu PecnyOnnku Kasaxcran u

yCTaHaB/IUBaeT OO0IIME HOPMBI O CBEICHHAX, COCTABJIAIOLIMX KOMMEDPYECKYIO H

cryxebnyro Ttahuy JI'KWb, a Taxxke Mepsl, HalpaBieHHbIE Ha HX OXpaHy OT

HE3aKOHHOTO pa3rilalleHusl.

1. Kommepueckyto u cinyxebHyto Taiiny I’ KUDb coctaBisoT cBeneHns, CBA3aHHbIE
C YympaBileHHUeM, (UHAHCAMH, TEXHOJIOIMYECKOH HHpOpMauued u Apyrou
NesTebHOCThIO,  HMEIoLMe  JEHCTBUTEIbHYIO  WJIM  IMOTEHUHUAIbHYIO
KOMMEPYECKYIO LIEHHOCTh B CUJIy HEU3BECTHOCTU MX TPETHUM JIMLAM, K HUM HET
CBOOOHOTO JOCTylla Ha 3aKOHHOM OCHOBAaHUH, pasMvialleHue (mepeznaya,
pacmnpocTpaHeHre) KOTOPbIX MOXKeT HaHecTH yiiepO untepecam JAI'KHb.

2. [TlepeyeHb cBemeHUHU, COCTABISIOMIMX KOMMEPUYECKYIO M CIIy)KeOHYI0 TaiHy,
ONpesieNieH B INPUIOXKEHMH K Hacrosmed WHCTpyKuuu, SBISIOMIEMCs €€
HEOTHEMJIGMOM YaCTBIO. -

3. K KoMMepuecKoil U cITyKeGHOl TaliHe He OTHOCATCS:

e yupeautenbHble 10KyMeHThl [’ KUD;

® CBEJEHUS O BAKAHCHUSX, UX KOJIMYECTBE U KATErOpHUsIX;

e puHbopMamss 00 SMHUCCHOHHBIX IIEHHBIX OyMarax M HX IepiKaTelsX,
TMOJJIEXKAIAs PACKPLITUIO B COOTBETCTBUU C 3aKOHOATENbCTBOM Pecry6ianku
KasaxcTtaH o pbIHKe LIEHHBIX OyMar;

e cBezeHus 00 apdunuposannbix auuax JAI'KHb;

® UHBIE CBE/ICHMUS], CBOOOIHBIN HOCTYII K KOTOPBIM IIPE1LYyCMOTPEH

3aKOHOJATeNbHBIMU akTaMu PecnyOmukn Kazaxcran, VYcraBoM H  HHBIMH

BHyTpeHHMMH JokymeHnTamu JIIKUB.

CocraB uH(popMaLuy, noJyiexalien 00s3aTeIIbBHOMY Oy OIMKOBaHHIO

ycranasiuBaercs [lonoxenuem o0 uHdopmanmonHoi nomutuke JI'KHD.

4. OxpaHa KOMMeEpUeCKOH M CiIyxeOHOM TalHBl 3aKJIIOUaeTCs B 3alpeTs
pasrialleHys  BbIIIEYKAa3aHHBIX CBEICHWM Cpemy  OIpeNeleHHOro Jubo
HEOMpPEJEICHHOTO Kpyra JIMI, HE HMEIOIMX AOCTYNl K KOMMEPYECKOW HITH
ciyeOHOM TaliHe, B JII000H JOCTYIHOMU TSt BOCHPUATUS hopMe.

C JOKyMeHTaMH, pelleHHAMHM H HCTOYHMKaMH WH(OPMALMH, 3aTParHBaOIINMH

npaBa ¥ MHTEPECHl I'pa)kAaH, MOTYT 3HAKOMHUTBCS TOJBKO Ipak/laHe, 4YbH MpaBa H

HHTEPEChl 3aTparuBarOTCs, a TaKXKe JIMLA, HUMEIOIMe NpaBO NOCTyma K TakoH

uHbOpMaIuu.




Ha DOKyMeHTax, fAejax M H3[JaHHsX, COACPXKallMX KOMMEDPYECKYIO TalHy, B

LeJISX [IPeIOTBPAIIEH S JOCTya K HAM IIOCTOPOHHHUX JIALI, MIPOCTABIISETCS IPUQ

«KOH(UIEHIIMATEHOY, HA TOKYMEHTaX, COAePXKAIIUX CIykKeOHYIo TaliHy, - rpud

«Jlns cirysxebHOTO mosb3oBaHuM Wik «ICID.

[Ipy OCYIIECTBICHUH TOProOBO-5KOHOMHUYECKHMX, HAY4YHO-TCXHHYECKHUX, BaIOTHO-

(QUHAHCOBBIX M JpPYrHX INPeANPUHAMATENbCKMX OTHOLICHUH, B TOM HYHCIE C

WHOCTPaHHBIMK mapTHepaMy, OOLIECTBOM MpelyCMaTPUBAIOTCA B 3aKIIHOYaeMBbIX

JIOTOBOpPAX YCJIOBUS O COXPAaHEHHH KOHGUICHIMAIBHOCTH JIMOO MOANKCHIBACTCA

OTZENBHBIN JIOTOROP, B KOTOPOM OrOBapHBAalOTCS XapakTep, COCTaB CBEACHH,

COCTaBISIOIIMX KOMMEpUECKyl0 TaliHy, a TaKKe B3aMMHble 00s3arenbcTBa IO

00ecIeYeHHIO €€ COXPAHHOCTH B COOTBETCTBHH € 3aKOHOATE/ICTBOM.

6. HeoOX0AMMOCTh INPEJOCTABIEHHUs, OTKPBITOrO OMyOJMKOBaHMs —CBEICHHH,
COCTABISIOLUX KOMMepuecKyto u/unu ciyxeOHyto Taiiny JII'KUB, ux obbem,
Gopma u Bpems OIMyOIMKOBaHHUs (MPEOCTaBJIEHHE) OMPEACIAIOTCA INIABHBIM
BpauoM [II'KUb.

7. MWcrnonp3oBaHWE ISl OTKPHITOrO OIyOJMKOBAaHMS CBEICHHH, MONYYCHHBIX Ha
JIOTOBOPHOW WJIM JOBEPUTEIBHOM OCHOBE HIIM SBIISIOIIMXCA PE3yTbTaTOM
COBMECTHOM JIEATEIBHOCTH, AOITYCKAETCs TOJBKO € O0LIero COrIacks MapTHEPOB.

o

2. JlocTyn K CBe€HHSIM, COCTABJISIIOIIUM KOMMEPYECKY 0 U CJIy)KeOHYI0 TalHy

AI'KUb :

K cBeIeHUsIM, COCTABISIOIIIM KOMMEPUECKYIO U ciyxeOHyo Takiny JII'KHWb, nmerot

poctyn EIMHCTBEHHBIH PyKOBOJHMTENb, 3aMECTHTENH IJIABHOTO Bpaua U PabOTHHK

AJIMUHHCTPATHBHOTO OT/eNla, OTBETCTBEHHBIA 3a NEJIOMPOU3BOACTBO M CCKPETHYIO

paboTy, 0becreYnBaOINM OpraHu3aLuio paboThl ¢ yKa3aHHBIMU JOKYMEHTaMH.

Ocransubie padotHuku JI'KWB obnagaror 1OCTynoM K CBEAEHHAM U TOKyMEHTaM,

COIEepKAIIIM KOMMEPUECKYIO WM CiIykKeOHylo TaliHy, TONbBKO B o0beme,

He0OXOIMMOM MM JUIsl BEIIOJIHEHHS] CBOUX CITyKEOHBIX 00SA3aHHOCTEH.

Hoctyn pabotHuka JAI'KWB k cBeneHusM, COCTABJIAIOIIAM KOMMEPYECKYIO H

ciayxebuyro Taitny JAT'KUDB, ocymiecTsiseTcs mocie NOANUCAHUA UM JIOKyMCHTa O

HEpasIVIAlIeHUH OSTMX CBEICHHH, KOTOPBIM SABJAETCA HEOTHEMJIEMOH YacThiO

TPYAOBOIO JOr0BOpa.

PaGOTHHUK, KOTOPHIH B CHIIy CBOHX CIyXEOHBIX OOS3aHHOCTEH HMEeT HOCTYI K

CBEJIEHHSM, COCTABJIAIOIIMM KOMMepUecKylo W/win ciyxeOHyro Tainy JI'KWb, a

TaKkKe pabOTHHUK, KOTOpoMy OyXyT IOBEpeHBI TaKM€ CBEICHHS, MOKCH OBITBH

o3HaKOMJIeH ¢ Hacroseit WHcrpykumeidt Otmenom Kaaposeix pecypeos AI'KHb.

JIOKyMeHTBI, Cofieprkallue KoMMepaecKyto u cyxebnyto Taiiny JII'KHMb, xpanstcs B

cTpyKTypHBIX moapasaeneHusx JAI'KWb, Kk KOMIETEHUHMH KOTOpBIX OTHECCHa

WHbOpMaIUs, OTPa)KeHHas B JaHHBIX JOKYMEHTaX.

I[IpenocTaBieHre A0CTyna pPabOTHHUKY OQHOTO CTPYKTYPHOrO MOAPasAcicHuE K

KOMMEPYECKOM W/WIK CITyKeOHOH TaliHe, XpaHslLIeHCs B ApYyroM CTpPYKTypHOM

noapasie/ieHuH, OCYIIECTBIIAETCS ¢ paspelieHrs PyKOBOANTEA MOCASAHETO.




PaGoTHUKHM, [OMYyINEHHBIE K CBEACHUSAM, COCTABJISIOIIAM KOMMEpPHECK = maw
clyxeOHyro  TaliHy, HeCyT JIMYHYIO OTBETCTBEHHOCTh 33  COOmoacsms
YCTaHOBJIEHHOTO TOpsiAKAa ydeTa, [ONb30BaHMA, pa3MHOXKCHHUsS, XpaHCHHE o
YHUUTOXXEHHMS JOKYMEHTOB, COJEPIKAIIIX KOMMEPUYECKYIO W CIIy)KeOHYO TaiHy. &
COOTBETCTBHU C JEHCTBYIOIIMM 3aKOHOIATENbCTBOM, HacTosAlled MHCTpyKimeH #
YCJIOBUSIMH TPYAOBOIO JOrOBOpA.

PaGoTHuk co maHs mpueMa Ha paboTy M [0 MCTEYCHMS IIATH JIeT C MOMEHTa
PacTOpKEHHsI TPYZOBOrO JOOroBopa 00s3aH XpaHWTh B TalHe CBEACHHA,
COCTaBJIAIOIIME KOMMEPYECKYIO U ClTy)KeOHYIO TaiiHy, CTaBIIME eMy HU3BECTHBIMH I10
pabore, mpecekaTb AEHCTBUS IPYTHX JML, KOTOPbIE MOTYT NPUBECTH K Pa3IIIAILCHHUIO
TaKUX CBEICHUH.

PabOTHMKH CTOPOHHHX OpraHu3aluil MOryT OBITh HOMYLICHBI K O3HAKOMJICHHUIO H
paboTe ¢ JOKyMEHTAMH, COIEPKAIIMMH KOMMEPUYECKYIO HWJIM CIly)KeOHYyI TaliHy
JII'KHWB, npu HalM4uy COTJIALICHUS W/ OTOBOPA O KOH(QUICHHATBHOCTH MEKLY
stumu opranmsaipsvd ¥ JI'KWB, MOTUBMpOBaHHOTO MUCBMEHHOIO 3ampoca TeX
OpraHu3alyii, B KOTOPBIX OHH pabOTaIOT, ¢ yKa3aHHEeM TeMbl BBITIOJIHAEMOrO 3a1aHusl
¥ (haMHIMK, UMEHH U 0TYeCTBa pabOTHHUKA.

3.0ﬁecneqeﬂueggoxpaHHOCTu noxkymeHToB. IIpoBepka X HAJIHNYMS.

JIOKyMeHTBI, cofiepiKaliie KOMMepUuecKyro u ciysxkeOHyro taiHy [I'KWb, momxHbl
XPaHUTBCS B CITy)KeOHBIX NOMEIIEHUAX B HAAEKHO 3alMpaeMbIX M HECTOPAaCMBIX
ceiipax, MeTaMueckux MmKadax (SMMKax), 0OeCcIeynBarOMX HX (QU3HYCCKYIO
COXPaHHOCTb.

KOMIIbIOTEpbl, COZEpIKalllde CBEIEHHs, COCTAaBIAIONIME KOMMEPYECKYIO —W/HIH
iy KebHYIO TaliHy, B 0053aTeIbHOM MOPSIKE JOJIKHBI OBITh 3allHIIEHBI ApOJIEM.
OpWrvHambl WIM KOMHH JIOKYMEHTOB, COAEPXKAIIMX KOMMEPYECKYIO /MK
CIy)KeOHyr0 TallHy, MOTYT HAaXOIMTBCA Y HCIOJHHUTENsl B TEUCHHE CpOKa,
HeoOXOIMMOro Ul BBIIOJHEHMS 3a/laHKs, [IPH YCIOBHUHU IOJIHOTO OOECIEeYeHUs UX
COXPaHHOCTH, MOJ] €r0 JUYHYIO OTBETCTBEHHOCTE.

He momyckaeTcsi octaBjieHne pabOTHHKaMU Ha paboYMx CTOJIax, CeTEBBIX MPHHTEPAX
1 KCEPOKCAaX OPMTHMHAIIOB U KOTHii JIOKYMEHTOB, COTEPIKAIIIX KOMMEPYECKYIO H/HITH
CITyKeOHYIO TaliHy.

O (akTax yTpaThl JOKYMEHTOB, COAEPXKALIAX KOMMEPUECKYIO H CIIy)KeOHYIO TalHY,
aubo pasrijaiieHus CBEICHUM, COJAEpKalMXCs B HHUX, HEMEIJICHHO CTaBUTCS B
M3BECTHOCTb PYKOBOAMTEb CTPYKTYPHOTO TOJpasjielieHus U pabOTHHK OT/ena
Pa3sBUTHs KaJpPOBBIX PECypCOB, OTBETCTBEHHbIN 32 JACIONPOU3BOACTBO M CEKPETHYIO
paGory. Ilpp >TOM YKa3aHHble JHMUAa AOJKHBI ObITh NPOHH(MOPMHPOBaHBI 00
00CTOSATENIbCTBAX yTPAThl JOKYMEHTOB.

JIna cmyxeOHOro pacciefoBaHHs (akTa yTpaThl [JOKYMEHTOB, COAEPHKalIKX
KOMMEpPHYECKYI0 M CIyXeOHylo TaiiHy, WIM (aKTa pasrJIalleHHs CBEACHHIL
cozlepiKallkXcs B 3TMX MaTepHalax, pika3oM [ J1aBHOro Bpaua MOXKeT ObITh co3aaHa
xomuccus. CobpaHHble KOMUCCHEN MaTepHalIbl B XOJ€ PAacciieIoBaHus TakuX QaxTos




1 3aKJIIOUE€HNE KOMHUCCHU (akT) 0 pe3ybTaTax paccieloBaHus JBJISAIOTCS OCHOBAHUEM
s TIpUBJICUCHUA BAHOBHBIX JHI K yCTaHOBneHHoﬁ 3aKOHOJAATEIBCTBOM
OTBETCTBEHHOCTH.

[Mopsimoxk MpUeMa, ydera H pabotsl  C JOKyMEHTaMH, AMEIOIMA  TPH®
«KoH(puAeHIHATHHOY, « s CITyKeOHOTO [ojp30oBaHusg»y  HIH «JICID»,
OCYIIECTBIIACTCS B COOTBETCTBUHU C MHcTpyKUHeH 10 JIEJIONPOU3BOJICTBY

JI'KUb.

[IpoBepKa HaM4Vist TAKIX JOKyMEHTOB POM3BOIUTCA He peXxe OJIHOro pasa B rof
pabOTHUKOM OT/CNA, OTBETCTBEHHbBIM 32 JIeIONPOU3BOJCTBO 1 CeKpeTHYy!o paboTy B
JI'KHb.

4. Orpannyenusi, CBSI3AHHBIC ¢ MCMoJb30BAHHEM cBeleHnil, cofepKammx
KOMMepPUEeCKYH0 TanHy

PaGoTHUKK, MMeroIe NOCTYIl K KOMMepUecKor H cityKeOHOM taitne T KWb,

00sI3aHbI:

1. COXpaHATb KOMMEPUECKYIO 1 ciTyKeGHYIO TakHY, KoTopas cTajla UM M3BeCTHA B
CBSA3H C BblnonHHeMoﬁ yMH paboToM;

7. BBINOJHATE TPEOOBAHMA pacrosmel VIHCTpyKIMH, HHBIX [OJIOYKEHHH, MPUKA30B
110 0OeCIIeUeHNIO0 COXPAHHOCTH KOMMEPUECKOH 1 ciykeOHOM TaHHBL,

3. He WCMOJB30BaThH 3HAHUC KOMMEpUecKon H cityKeOHOH TaifHBl A1 3aHATUH
JesTeIbHOCTBIO, KOTOpas B pe3yJibTaTe KOHKYPEHTHOI'O neificTBUs  MOXKET
nanectn ymep6 JAI'KWb;

4. B cnyuae YBOIbHCHH mepeaars BCe HOCHUTENH CBEJEHUH, COCTABJISIONIC
KOMMEpUECKYI0  W/HIH CITyKEOHYIO TaliHy CBOEMY HETIOCPEeICTBEHHOMY
PYKOBOTUTEIIO MK JILLY, ¥M yKa3aHHOMY, 10 aKTy nprema-repeiaim.

PaGoTHHKAM 3ampeIacTes:

|. BecTH pa3rOBOPbI, KAcaromuecH coleprKaHus KOMMepUEcKO# 1/1ii cITyKeOHOH
taitupl JTKVDB B MpUCyTCTBIH [IOCTOPOHHHX JIMLL WJIA pabOTHHUKOB JI'KUb, x
KOMIIETEHIIAM KOTOPBIX [aHHBIC BOIPOCHI HE OTHOCATCS,

2. WCIOJIL30BaTh CBEACHHA, coeprKale KOMMEPIECKyto W/VUTH CITy/KeOHYIO TaiHy,

B JIOKyMEHTaX, CTaThAX, peIHa3HaueHHBIX VA omyOIMKOBaHH B OTKpBITOM TevaTH,

BBICTYIIEHHSX, HHTEPBBIO 1 T/ 6e3 COOTBETCTBYIOMIEr0 MOPyIeHHA WA pa3pelleHus

PYKOBOJCTBA;

3. NHUCBMEHHO W3jaraTh cBeeHUs, COJepiKallle KOMMEPUECKYIO TaliHy, B
3asiBJICHUSIX 11O JIMUHBIM BOTIPOCAM, Jxanodax, mpochdax;

4. penaTh 3aIlCH, pacdeThl H T.M., PACKpPbIBAOIIME KOMMEpUECKYIO TaHHY, B
JIMHBIX OJIOKHOTAX, 3AIMACHBIX KHVDKKAX, TAIHBIX KOMITBIOTEPAX;

5. cHMMATh KOIMH C JOKYMCHTOB, COEPKAIMX KOMMEPHICCKYIO W/WH CITyKeOHYIO
Taiiny, 6€3 COOTBETCTBYIOILETO paspereHus;

6. HaxkamuBaTb B pabounx ~ CTONAX HeHy)KHbIC U4 paboTBl  JOKYMCHTBL,
comepIKale KoMMEPHeCKyio W/VTH CITyKeOHYO TalHY:




BBIHOCUTh U3 IOMEIEHUH, OPHCOB JOKYMEHTBI, COJEpKallle KOMMEPYECKYIO
u/unu  ciayxeOHyro TaiiHy, ©Oe3 paspeweHus pykosoauteneit JI'KHUD,
KypPUPYIOLIUX CTPYKTYPHBIE MOIpa3AeIeHHUs;

8. pa3Mernath CBeIEHHUS NOKYMEHTOB M u3maHuil ¢ rpupom «KoHpuaeHIHATBHOY,
«dnsa cmyxxeOHoro monb3oBaHus» win  «JCII» u [Opyrux ITOKYyMEHTOB,
coJiepKalux KOMMEPUECKYIO U CITy)KeOHYIO TaliHy, B IJI0OAIbHBIX U JOKAIbHBIX
UH(POPMAIIMOHHBIX CETHX.

S. OTBEeTCTBEHHOCTh

B ciyuae pasriameHds WIM HE3aKOHHOIO MCIOJIB30BAHHS KOMMEPYECKOW HIIN

Clly)keOHOM TalHbl PaOOTHHUK HECeT NUCIUILIMHAPHYIO, I'Pa)<IaHCKO- IPAaBOBYIO U

UHYI0O OTBETCTBEHHOCTb, YCTAHOBJICHHYIO 3aKOHOJATEIbCTBOM  PecmyOsuku

Kazaxcras.




